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{Date of Issuance}	Comment by USDA: Insert date of issuance.

USDA, Foreign Agricultural Service
{Program Area}	Comment by USDA: Insert Program area name, e.g., Office of Country and Regional Affairs.

ATTN: {Grantee Primary POC Name}, {Grantee Primary POC Title}	Comment by USDA: Insert primary recipient POC name.	Comment by USDA: Insert primary recipient POC title.
{Grantee Name}	Comment by USDA: Insert recipient name.
{Grantee City}, {Grantee State}	Comment by USDA: Insert city of recipient.	Comment by USDA: Insert State of recipient..

SUBJECT: Foreign Agricultural Service (FAS) Notice of Away (NOA) for Agreement No. {FAS Agreement Number}	Comment by USDA: Insert Foreign Agricultural Service agreement number using the following format:  AA-BB-CC-DDD where AA represents the Program Name code, BB represents the Instrument Type, CC represents the Fiscal Year, and DDD represents the sequence number.

Program Name Codes:
Faculty Exchange Program = FE
Scientific Cooperation Exchange Program with China = SE
Norman E. Borlaug International Agricultural Science and Technology Fellowship = BF
Technical Agricultural Assistance = TA
Scientific Cooperation and Research = SR
Cochran Fellowship Program-International Training-Foreign Participant = CO

Instrument Type Codes:
Joint Venture = JV
Cost Reimbursable = CR
Cooperative Agreement = CA
Domestic Agreement = DG

An example of this is as follows:

CO-CA-12-001.

CFDA#:  {CFDA #}		FAS Obligation Amount: {Obligation Amount}	Comment by USDA: Insert CFDA#, e.g., 10.960.	Comment by USDA: Insert FAS obligation amount.
Project Title: {Project Title}	Comment by USDA: Insert Project Title.
PI: {PI}	Comment by USDA: Insert name of Principal Investigator.
Key Personnel: {Key Personnel}	Comment by USDA: Insert name and title of all Key Personnel. If none, write N/A.
Proposed Start/End Dates: {Proposed Start Date}/{Proposed End Date}	Comment by USDA: Insert proposed start date	Comment by USDA: Insert proposed end date

Dear {Grantee Primary POC Name}, {Grantee Primary POC Title}:	Comment by USDA: Insert primary recipient POC name.	Comment by USDA: Insert primary recipient POC title.

USDA, Foreign Agricultural Service (FAS) hereby awards a {Instrument Type} to {Grantee Name} in support of the above referenced program. This Award (referenced in the subject line) is pursuant to {Authority Number} (CFDA#{CFDA#},{CFDA Program Title}) and is subject to the Award’s terms and conditions and the following:	Comment by USDA: Insert Award Type, e.g. Grant, Cooperative Agreement, etc.	Comment by USDA: Insert recipient name.	Comment by USDA: Insert FAS authority, e.g., 
7 CFR 3291.	Comment by USDA: Insert CFDA program title, e.g., Technical Agriculture Assistance program.

1. Your organization’s application package, including the SF-424, SF-424A, Certifications, and Assurances, as applicable.

2. Administrative General Terms & Conditions
I. ADMINISTRATIVE GT&C INSTRUMENT PROVISIONS, A. MANDATORY
{Web Link}
{Provision Grouping}
{Web Link}

3.   National Policy General Terms & Conditions
II. NATIONAL POLICY GT&C PROVISIONS, A. MANDATORY
{Web Link}	Comment by USDA: Complete as applicable or use corresponding Attachment A provisions. If you opt for the Attachment A, delete items 2, 3, and 4 and replace  with the following: 2. Attachment A Provisions. Complete as applicable or use corresponding Attachment A provisions.
{Provision Grouping}
{Web Link}

{4.   Agency Terms & Conditions}
{Provision Grouping}
{Web Link}	Comment by USDA: Complete as applicable or use corresponding Attachment A provisions. If you opt for the Attachment A, delete items 2, 3, and 4 and replace  with the following: 2. Attachment A Provisions. Complete as applicable or use corresponding Attachment A provisions.

Acceptance of this award requires an authorized {Grantee Name} representative to sign and date the {Instrument Type} Award and submit to {FAS Administrative Contact} at {FAS Administrative Contact Address} and {FAS Administrative Contact E-mail}.	Comment by USDA: Insert recipient name.	Comment by USDA: Insert Award Type, e.g. Grant, Cooperative Agreement, etc.	Comment by USDA: Insert FAS POC.	Comment by USDA: Insert FAS POC’s address.	Comment by USDA: Insert FAS POC’s e-mail.

If you have any questions about this NOA or the Award, please contact the FAS Administrative Contact at {FAS Administrative Contact E-mail}.	Comment by USDA: Insert FAS POC’s e-mail.

Sincerely,


{FAS Signatory Official}	Comment by USDA: Insert name of FAS Signatory Official (in CAPS).    
{FAS Signatory Official Title}	Comment by USDA: Insert FAS’ signatory official’s positional title.
USDA, Foreign Agricultural Service
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