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COST-REIMBURSABLE AGREEMENT	Comment by coppenbargerc: NOTE:  All provisions in this agreement are mandatory, unless otherwise excepted.
Between 
{Grantee Name}
And
U.S. DEPARTMENT OF AGRICULTURE, FOREIGN AGRICULTURAL SERVICE 


[bookmark: Dropdown4][bookmark: Text2]The Foreign Agricultural Service (“FAS) of the United States Department of Agriculture (“USDA”) and {Grantee Name}, hereinafter referred to as “Cooperator”, hereby enter into this Cost Reimbursable Agreement.  	Comment by USDA: Insert Cooperator’s legal name.

Title: {Project Tile}	Comment by USDA: Insert project title.

Background: {Background}	Comment by USDA: If applicable, insert historical, background information.

If not applicable, remove.

1) LEGAL AUTHORITY.  This Agreement is entered into under the {CFDA Title} in the Catalog of Federal Domestic Assistance, CFDA {CFDA #}, and pursuant to the National Agricultural Research, Extension and Teaching Policy Act of 1977 (7 U.S.C. 3319a), Pub. L. 95-113), as amended by the Food Security Act of 1985 (Title XIV, Pub. L. 99-198).  The Cooperator affirms that it has the legal authority to enter into this Agreement, and the institutional, managerial, and financial capability to ensure proper planning, management, and completion of the Program.	Comment by USDA: Insert CFDA program title.	Comment by USDA: Insert CFDA number.

2) PROJECT DESCRIPTION.  {Project Description}	Comment by USDA: Provide explanation about what parties are going to do, i.e., build, install, replace, etc.

3) STATEMENT OF MUTUAL INTERESTS:

	{Statement of Mutual Interest}	Comment by USDA: Insert a statement that describes the parties’ mutual interests.

4) THE COOPERATOR SHALL: 	Comment by USDA: Insert "Cooperator" or Cooperator's name.
(a) The Principal Investigator shall:
(1) Report, and obtain approval for, any change in the project budget;
(2) Report, and obtain approval for, any change in the scope or objectives of the project;
(3) Assure that technical project performance and financial status reports are submitted on a timely basis in accordance with the terms and conditions of this Agreement;
(4) Advise the PM of any issues that may affect the timely completion of the project;
(5) Assure that the cooperator meets its commitments under the terms and conditions of this Agreement;
(6) Assure that appropriate acknowledgements of support are included in all publications;
(7) Assure that inventions are appropriately reported; and
(b) {Cooperator Specific Performance Requirements}	Comment by USDA: Fully describe all work, tasks, studies, reports, inspections, consultations, and cooperation the partner will perform.

5) 
6) U.S. FOREIGN AGRICULTURAL SERVICE SHALL: 

{FAS Specific Performance Requirements}
7) 

8) AGREEMENT.  All activities to be performed under this Agreement shall be governed by the provisions set forth in this document and the Notice of Award (NOA), including the following Attachments to this document:  
(a) Attachment A, SF-424, Application for Federal Assistance                                                                                                                  
(b) Attachment B, SF-424A, Budget Information Non Construction Programs 
(c) Attachment C, Detailed Project Budget and/or Narrative 
(d) Attachment D, Scope of  Work/Project Narrative/ Operating Plan  with timeline                                  
(e) {Relevant Attachment Sequential Letter}, {Other Attachment Title}	Comment by USDA: Insert relevant sequential letter.	Comment by USDA: Add additional attachments, as needed.

For example:

1. Attachment E, VEGA’s Revised Technical Application dated November 17, 2010;
2. Attachment F, VEGA’s Revised Cost Application dated November 17, 2010;
Attachment G, VEGA’s “Responses to USDA Comments on VEGA proposal” dated October 29, 2010; 
Attachment H, VEGA’s SF-424 application for Federal financial assistance, dated November 17, 2010, including certifications and assurances.

9) BUDGET. The Cooperator shall to the extent possible use this budget to carry out the activities under this agreement. Any deviation must comport with applicable regulations and other terms and conditions of this award.  If this agreement includes any supplemental budgetary requirements, such as a detailed project budget, budget narrative, and/or other applicable budgetary requirement, then this budget must be used in a manner consistent with the totality of supplemental budget requirements.

	Budget

	 
	FAS Contributions
	Cooperators Contributions
	 GROSS TOTAL BY LINE

	COST ELEMENTS
	Non Cash
	Cash
	Non Cash
	Third party
	

	(Direct Costs)
	
	
	
	Non-Fed
	Fed
	

	Personnel
	 
	 
	 
	 
	 
	 

	Fringe Benefit
	 
	 
	 
	 
	 
	 

	Domestic Travel
	 
	 
	 
	 
	 
	 

	Foreign Travel
	 
	 
	 
	 
	 
	 

	Equipment
	 
	 
	 
	 
	 
	 

	Supplies
	 
	 
	 
	 
	 
	 

	Contractual
	 
	 
	 
	 
	 
	 

	Materials 
	 
	 
	 
	 
	 
	 

	Printing
	 
	 
	 
	 
	 
	 

	Other
	 
	 
	 
	 
	 
	 

	Subtotal
	 
	 
	 
	 
	 
	 

	Cooperator Indirect Costs 
	 
	 
	 
	 
	 
	 

	FAS Indirect Costs
	 
	 
	 
	 
	 
	 

	Gross Total
	 
	 
	 
	 
	 
	 




10) AVAILABILITY OF FUNDS.  FAS funds in the amount of ${Obligation Amount} are currently available for performance of this Agreement (the funding obligation) through the date specified in the “Commencement/Expiration Date” Provision (below).  FAS’ funding obligation for performance of this Agreement beyond this amount and date is contingent upon the availability of appropriated (or reimbursable) funds from which payment can be made.  No legal liability on the part of FAS for any payment may arise for performance under this Agreement in excess of the stated funding obligation and/or beyond the stated last date for incurring cost, until funds are made available to FAS for performance and until the Cooperator receives notice of availability to be confirmed in a written modification by FAS.	Comment by USDA: Insert amount of FAS obligated funds available under the award.
[bookmark: _Toc294092431]
11) [bookmark: _Toc327362344][bookmark: _Toc327362382]REIMBURSABLE PAYMENTS.  FAS shall reimburse the Cooperator for Cooperator's share of actual expenses incurred, not to exceed FAS’ obligation as shown in the Financial Plan.  FAS will make payment upon receipt of the Cooperator’s invoice.  Each invoice from the Cooperator must display the total project costs for the billing period, separated by FAS and the Cooperator’s share. In-kind contributions must be displayed as a separate line item and shall not be included in the total project costs available for reimbursement.  The final invoice must display the Cooperator’s full match towards the project, as shown in the financial plan, and be submitted no later than 90 days from the expiration date. 

Requests for payment shall be submitted {Payment Schedule} on Standard Form SF-270, Request for Advance or Reimbursement.  In no case, shall the Cooperator submit an invoice more than monthly or less frequently than annually (when work was performed within that fiscal year). Payment requests must comply or otherwise be consistent with OMB, USDA, and FAS regulations.  Each request for payment must contain the agreement number and adequate documentation supporting the payment request, e.g. timesheets, invoices, etc. 	Comment by USDA: Choose one of the following:  monthly, quarterly, semi-annual, lump-sum.

Invoices related to the Cooperator’s, or any subcontractor, procurements must contain, at a minimum, the following:   
· Name of the vendor 
· Vendor address 
· Vendor invoice number, if applicable 
· Invoice date 
· Payment due date or paid date
· Payment terms and discounts 
· Description of goods/services delivered 
· Quantity delivered by line item  
· Cost per item 
· Total amount due
If an invoice does not contain the minimum information, then the Cooperator or its subcontractors shall take reasonable steps to supplement the required invoice information.  

Send all requests for payment by e-mail to SF-270InvoicesMailbox@fas.usda.gov and carbon copy (“cc”) the Program Manager.   

12) FINANCIAL STATUS REPORTING. The Cooperator shall submit original, {Financial Reporting Schedule} financial reports using form SF-425, Federal Financial Report, (and Federal Financial Report Attachment SF-425A, if required for reporting multiple transactions),  to the FAS Program Manager.  These reports are due no later than 30 calendar days after the reporting period, unless otherwise agreed upon in writing. This form shall, inter alia, include a report of federal cash transactions.  The final financial status report, using form SF-425 (and SF-425A, if applicable), must be submitted no later than 90 days from the expiration or termination date of the Agreement. These forms may be found at www.whitehouse.gov/omb/grants_forms.	Comment by USDA: Provide frequency: quarterly, semi-annual, or annual.

13) PROGRAM PERFORMANCE REPORTS. The Cooperator shall submit original, {Performance Reporting Schedule} performance reports using SF-PPR, Performance Progress Reports, to the FAS Program Manager.  The Cooperator must provide the SF-PPR.  These reports are due no later than 30 days after the reporting period.  The final performance report shall be submitted either with the Cooperator’s final payment request, or separately, but not later than 90 days from the expiration or termination date of the Agreement. The SF-PPR Performance Narrative section shall contain information on the following:	Comment by USDA: Provide frequency: quarterly, semi-annual, or annual.

(a) A comparison of actual accomplishments with the goals and objectives established for the period and the findings of the principal investigator.  

(b) Reasons why established goals were not met, if appropriate. 

(c) Other pertinent information including, when appropriate, analysis and explanation of cost overruns or high unit costs.

14) APPLICABILITY OF ADMINISTRATIVE AND COST PRINCIPLE REQUIREMENTS PART 2.    
This award is subject to the following administrative requirements and cost principles:

(a) Office of Management and Budget (OMB) Circular A-110, Uniform Administrative Requirements for Grants and Other Agreements with Institutions of Higher Education, Hospitals, and Other Non-Profit Organizations, as codified in 2 CFR 215
(b) Office of Management and Budget (OMB) Circular A -21, Cost Principles for Educational Institutions

15) PRE-AWARD COSTS FOR INSTITUTIONS OF HIGHER EDUCATION.  Pre-award costs incurred on or after {First Allowable Day} are hereby authorized under this Agreement. FAS will only reimburse costs that are in accordance with applicable OMB Circular Cost Principles.  {FAS waives the requirement for any pre-award approvals.} 	Comment by USDA: This provision is required for a CR when pre-award funding is anticipated for Institutions of Higher Education.	Comment by USDA: Insert applicable date.	Comment by USDA: Optional.

16) PRINCIPAL CONTACTS.  Individuals listed below are authorized to act in their respective areas for matters related to this Agreement.  

	Principal Cooperator Contacts:  

	Cooperator Program Contact
	Cooperator Administrative Contact

	Name: {Cooperator Program Manager Name}	Comment by USDA: Please complete these fields, as required. Additional contacts may be added.
Address: {Cooperator Program Manager Address}
City, State, Zip: {Cooperator Program Manager City, State, Zip}
Telephone: {Cooperator Program Manager Telephone}
FAX: {Cooperator Program Manager Fax}
Email: {Cooperator Program Manager Email}
	Name: {Cooperator Administrative Contact Name}
Address: {Cooperator Administrative Contact Address}
City, State, Zip: {Cooperator Administrative Contact City, State, Zip}
Telephone: {Cooperator Administrative Contact Telephone}
FAX: {Cooperator Administrative Contact Fax}
Email: {Cooperator Administrative Contact Email}



	Principal Foreign Agricultural Service Contacts:

	Foreign Agricultural Service Program Manager Contact
	Foreign Agricultural Service Administrative Contact

	Name: {FAS Program Manager Name}	Comment by USDA: Please complete these fields, as required. Additional contacts may be added.
Address: {FAS Program Manager Address}
City, State, Zip: {FAS Program Manager City, State, Zip}
Telephone: {FAS Program Manager Telephone}
FAX: {FAS Program Manager Fax}
Email: {FAS Program Manager Email}
	Name: {FAS Administrative Contact Name}
Address: {FAS Administrative Contact Address}
City, State, Zip: {FAS Administrative Contact City, State, Zip}
Telephone: {FAS Administrative Contact Telephone}
FAX: {FAS Administrative Contact Fax}
Email: {FAS Administrative Contact Email}



17) [bookmark: _Toc327362345][bookmark: _Toc327362383][bookmark: _Toc293495823]KEY PERSONNEL.  The following positions and individuals have been designated as key to the successful completion of the objectives of this Agreement.  Any changes to these positions and/or individuals are subject to the written approval of the FAS Program Manager (or risk the disallowance of costs):  {Key Personnel}	Comment by USDA: Optional. Insert name and title of all Key Personnel.

18) PUBLIC NOTICES. It is FAS’ policy to inform the public as fully as possible of its programs and activities. The Cooperator is encouraged to give public notice of the receipt of this Agreement and, from time to time, to announce progress and accomplishments. Press releases or other public notices should include a statement substantially as follows:	Comment by USDA: Optional provision if the FAS Program Manager anticipates that the project/activity is of public interest and requests that the provision be included in the agreement.

  “{Program Area} of FAS, Department of Agriculture {Project Description}."	Comment by USDA: Insert program name, e.g. “Office of Capacity Building and Development.”	Comment by USDA: Briefly describe the FAS program, the activity or activities associated with this agreement, and any other relevant information.

The Cooperator may call on FAS' Office of Communication for advice regarding public notices.  The Cooperator is requested to provide copies of notices or announcements to FAS Program Manager and to FAS' Office of Communications as far in advance of release as possible.
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19) 
20) COMMENCEMENT/EXPIRATION DATE.  This Agreement is executed as of the date of the last signature and is effective through {Period of Performance Actual End Date,} at which time it will expire, unless extended by an executed modification.  A party may terminate this Agreement before such date in accordance with the Termination provisions in the Notice of Award.	Comment by USDA: Insert last effective date of period of performance.

21) AUTHORIZED REPRESENTATIVES.  By signature below, each party certifies that the individuals listed in this document as representatives of the individual parties are authorized to act in their respective areas for matters related to this Agreement.  In witness whereof, the parties hereto have executed this Agreement as of the last date written below.

	

	{GRANTEE SIGNATORY OFFICIAL}, {Grantee Signatory Official’s Title}	Comment by USDA: Insert Cooperator signatory official’s name (in CAPS).	Comment by USDA: Insert Cooperator signatory official’s positional title.
{Grantee Name}	Comment by USDA: Insert Cooperator’s legal name. 

	

	{FAS SIGNATORY OFFICIAL}, {FAS Signatory Official’s Title}	Comment by USDA: Insert name of FAS Signatory Official (in CAPS).	Comment by USDA: Insert FAS’ signatory official’s positional title.
Foreign Agricultural Service












For FAS internal use only:

Agreement Short Hand Code Table:
	Short Hand Codes	Comment by USDA: Optional.

For example:

Commitment Item: 2550
SHC: 11SEAOPD2000000HQCSOAOT 

	 
	Short Hand Code
	Amount
	Replaced CR Short Hand Code

	1
	
	
	

	2
	
	
	





Burden Statement

According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of information unless it displays a valid OMB control number.  The valid OMB control number for this information collection is 0551-New.  The time required to complete this information collection is estimated to average 30 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, age, disability, and where applicable, sex, marital status, familial status, parental status, religion, sexual orientation, genetic information, political beliefs, reprisal, or because all or part of an individual’s income is derived from any public assistance.  (Not all prohibited bases apply to all programs.)  Persons with disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at 202-720-2600 (voice and TDD).

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW, Washington, DC 20250-9410 or call toll free (866) 632-9992 (voice).  TDD users can contact USDA through local relay or the Federal relay at (800) 877-8339 (TDD) or (866) 377-8642 (relay voice).  USDA is an equal opportunity provider and employer.
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